
Thank you for choosing Michigan State University’s Online Electrical Technology Program.  The
following steps are intended to assist you through the process of using MSU’s non-credit
registration system (NCRS), how to access the online classes you will be taking and how to get
help. 

Step A -- Class Enrollment & Payment
1. Navigate to https://noncredit.msu.edu/ in your favorite web browser.  For assistance on

any item at this site follow the link for “Contact Us”, a toll free phone number is
provided that is staffed 24/7. 

2 . Select the Technology Button (Upper left portion of page).  This is a list of all of the
courses that are currently available through Michigan State University.   

The journey preparation course is titled: BAE ET 044 Journey Examination
Preparation.  Please make sure the course you pick is based on the National Electrical
Code edition that you will tested on.

3. Select the course you are enrolling for,  Click on  Add to Cart

4. Click on Proceed to Checkout

It is possible for the employer to directly pay for the class for any individual.  The
employer will purchase a “seat” for a course.  When this happens, the employer is
provided with a code that the employer can give to any individual.  This allows for the
individual to gain access to a course by entering the code rather than paying directly for
the course.  

If you are going to do this, the employer can use the help line provided in item 1, to help
them through the process.  The apprentice then can use the same help line to aid in the
process of entering the proper code to actually enroll in the course.

5. The first time the student registers with MSU's NCRS (https://noncredit.msu.edu/), they
will have to set up an account.  Select the option to create a Community ID.  Through this
process the student will create an ID to use when accessing all of the Electrical
Technology - Online Apprenticeship Training Program courses.   A password, that the
student can modify, will be emailed to the student after the process of setting up the
community ID has been completed.

Step B -- Accessing The Courses

You will be using a Learning Management System (LMS) called Desire to Learn (D2L).   Your
courses will be found by typing the URL https://d2l.msu.edu into your browser.  For
assistance follow the link for “Help”, a toll free phone number is provided that is staffed
24/7.

1. Go to https://d2l.msu.edu and log in using your Community ID and password.   This
was created when you signed up for the course.

2. The course you paid for should be under the list of “My Courses”.  To access the course
simply double click it.   If after 24 hours the course you enrolled in has not shown up in
the list.  See item 3.
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3.    For help contact MSU Distance Learning Services: Toll Free: (800) 500-1554 (North
America and Hawaii).  

4. This is the first time MSU has used this learning system.  If you have any troubles that the
help services in the previous set could not answer to your satisfaction, please email me at
althous2@msu.edu to remedy the situation manually.   

5. When you have completed each course successfully, send an email to Jon Althouse at
althous2@msu.edu. This will ensure you receive credit for completion and permit you to
take the next course in the series.

Step C -- Getting Help
For help with:

! determining your start date

! obtaining a receipt

! determining your log-in information (community ID & password)

! determining what courses you have completed

Navigate to https://noncredit.msu.edu/ in your favorite web browser.  For assistance on any item
at this site follow the link for “Contact Us”, a toll free phone number is provided that is staffed
24/7. 

For help with:

! accessing the course

! viewing or hearing the online lectures or student practice problems

! viewing or printing the reading material for the course

! determining your final exam score

Navigate to  https://d2l.msu.edu  in your favorite web browser.  For assistance on any item at
this site follow the link for “Help”, a toll free phone number is provided that is staffed 24/7. 

Step D -- Course Completion
To pass this course apprentices must score at least a 75% on the final exam.  If the apprentice
fails the examination, they will have one opportunity to re-study the course material and take a
second examination.  If a student is not successful on the second examination, the apprentice
must re-enroll in the course and pay the course tuition fee again, to continue in  MSU’s
apprenticeship program.  

When a passing grade is achieved, notify the course instructor, via an email.  The email address
is althous2@msu.edu.  The course instructor will respond you your email normally within 5
business days.  It is your responsibility to track your completed courses.  To determine what
courses you have completed, you can either:

! access the reply emails from the course instructor

! see seek help from website https://noncredit.msu.edu/ as outlined in Step C.
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